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MEDIA SURVEY APPENDIX 05360 



Audiovisual. Services available to teachers of Media Survey: 

Assistance in the development of materials and selection 
of equipment ; 

call 865-6550, station 65 

4 

m 

Assistance in photography, and the loan of Hi ana F 
cameras 

call 865-4550, station 63 

Assistance in videotaping mjd used videotapes for practice 

call 865-4550, station 63 oo 

Loan of equipment 

call 865-4550, station 61 



^ilm cannot be processed 3t the photographic laboratory, Audiovisual 
Services. Schools in which Media Survey is taught ire responsible 
for developing* their film. Any high school which has money and 
tjpace for a darVroom may call dn the school photographer for 
advice mid assistance in the planning. 



ERIC . ip 
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SERVICES OF SCHOOL PHOTOGRAPHER 

The services of the school photographer in _,_fhe school are available through 
the following channels: ~~ 

COMMUNITY RELATIONS DIVISION " ' . 

If a district administrator wishes a picture of a district "event 
he should contact the Community Relations Division (231-3720, 
Station 210, 211). If the item can be used In a publication and 
requires a picture, an appointment will be made by the Community , 
Relations Division with the photographer. There will be NO CHARGE 
for this service. 

AUDIOVISUAL SERVICES . j 

If a principal wishes photographs of an event or activity at his 
school he should 

Ca) call the photographer's office (865-4550, Station 63) 
Jro check on the availability of a date and time. 
This cal I must be made 5 DAYS in advance of the 
requested date. 

send a photographer request form (P-4) to CONFfRM 
the date to Audiovisual Services, Photographer, 
1517 South Theresa, 63104. Dates should be made 
as soon as possible; the earlier the request the 
better chpnce to have it filled. 

es for this, service are: 

1. Series of pictures — one roll (black and white) 4 , 
proof sheet furnished $ 2.50 

2. 8" x 10" print selected from proof sheet .... * .50 

5" x 7" print selected from proof sheet .25 

4" x S" print selected from proof srteet .10 

3. Slides — one roll, color 2.50 

4. Seryice charge for photos taken after 4:30 . . «. . 25.00 

5. 8th grade class groups in elementary schools are made by 
special arrangements in the spring of each year. V 

If a district administrator, principal, or teacher- wishes to use 
the photographer's services for a special project (slides or pic- 
ture sets, videotaping, etc.) he should make a written request 
stating the purpose of the project, time involved, dates and mate- 
rials needed. The request should be signed by the district super- 
intendent and submitted to the director of Audiovisual Services. 
An evaluation of the project and a cost analysis will be made, arid 
if approved, arrangements for the project will be scheduled. 

The services of the photographer are available for copy work (slides, 
enlargements, etc.) in the- photograph ic lab. They may also be re- 
quested on Form P-4. 
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REQUEST- FOR SERVICES OF SCHOOL PHOTOGRAPHER 



I. IN A SCHOOL 



Type of picture: group_ 



individuals 



indoor 



black/white prints^ 



Approximate number of pictures to be taken_ 



classroom 



outdoor 



color slides_ 



Date and time of appointment 



e of appointment j 

(made by telephone 5 days previous) 



*********** 



II. IN THE PHOTOGRAPHIC LAB 



Copy Work: 
(check one) 



Slides (black/white) 3c each 

♦ 

Slides (color) 300 each 
Enlarged black/white prit|t, mounted 

' 8"xl0" . 75c 

ll"xl4" $1.00 

16"x20 M $1.25 



Finished date for vprk will depend on work load in lab; finished work will/ be .sent 
on Audiovisual truck unless otherwise specified. 



School 



Date 



Requested by 



Audiovisual Services 
1974 
q ^orm P-4 

ERIC 
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Principal 







"LIFTING" SLIDES 








(From Pages of Newspapers and Magazines) 






Materials : 


- 


• 




Magazines using clay-coated paper 

To test for clay-coated paper - wet finger, rub on magazine page; 
if white smudges rub off on finger, paper is clay-coated. 
Examples: EBONY, NATIONAL GEOGRAPHIC, NEWSWEEK, TIME 






Newspapers 




1 


Transparency material with adhesive backing 

Clear contact paper (hardware or department stores at 49 cents 
per yard), or 2" cellophane tape. - 






Slide 


mounts to hold slides 
#127 (superslides) - Stanley Photo - $15.00/1000 






Clear 


or color acetate 
Clear acetate - warehouse - #01377, 25/pkg. (2 pkgs. - 1 yelt) 
Color acetate - 3M - assorted colors, 100 sheets, $35 


* 




Electric Iron. Scissors* 2 pans, detergent 


- 




Process : 




* 




• 

i. 


Place pattern over selected picture to determine exact picture area. 
Use inside dimensions of slide mount as pattern, 




2. 


Cut contact paper to pattern size, remove the backing, not touching 
the adhesive backing except on the edges. 






3. ' 


Carefully place the adhesive side down on the picture without creasing. 






4. 


Rub the picture hard - this is $he actual "lift" to the adhesive. 


• 




5. 


Place picture in warm water with detergent, soak 5/10 minutes.^ 




<• 


6. 


Remove picture from pan; peel or wash off the paper. 






7. 


Wash in clear water to remove clay residue (milky look). Allow to dry. 






8. 


Cover sticky side (picture) with clear acetate (if color lift)} 
or color acetate (if black and white lift). 






9. 


Place in mount, tack edges with iron or seal with scotch tape. " < 






CAUTIONS * 








There* 
that 'a 


• • 

s no second chance with the picture once the contact paper is down - 
it! It cannot be moved. 


• 




Too-dark a picture, will not lift off well. % 




„ Keep fingers off adhesive side of contact - finger prints and smudges show. 




ER?C. 


Press edges of mount only with hot iron. ' / 
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